
From the moment you register with Happy HR, you are assigned a fully qualified HR consultant who not only helps to get you set up in the system and compliant 
but also trains you and other key staff on how to use the platform. We are with you every step of the way and can ask us any HR or technical questions

GETTING STARTED WITH HAPPY HR

Total setup varies depending on the size and complexity of your business (Speak with your sales consultant for an accurate timeline)
but we ensure it is a smooth process for you and your employees. The important thing to remember is we are there with you every step of the way!

Contact your sales consultant and they will guide you through the registration and book 
your calls. Alternatively, you can visit www.HappyHR.com and click 'Create your Company 

Account'. We will be notified of your registration and will call to book your set up calls.
READY TO GET STARTED?

INDUCTION STEPS

You’ll receive a call from 
your HR Consultant 

welcoming you to Happy 
HR. They will give you an 
overview of the process 

you will work through 
together.

They will also ask for any 
relevant documentation 

you may have (PD’s 
policies etc).

You’ll discuss the 
strategic, financial and 
operational goals of the 
business so we can then 

establish the specific 
needs from every role in 

the business.

This allows the HR 
Consultant to go away 

and create powerful 
position descriptions for 

you.

Your HR Consultant will 
present all documents 

to you (Contracts, 
policies, PDs) to ensure 

you understand them 
and are confident they 
are reflective of your 

business needs.

You will review all key 
areas of the Happy HR 
platform to ensure they 

are configured exactly to 
your needs.

This includes modules 
such as your onboarding 
checklists, integrations to 
other software, reporting, 
Vevo checks and more.

Your HR Consultant will 
show you how to invite 

company admin and key 
staff members into the 

system.

This will help them 
become familiar with the 
platform and experience 

the process all employees 
will go through.

Training will be 
conducted with all key 

staff. They will be 
educated on where/how 
to get support if needed.

You will be shown a 
comparison or your 

original HR risk before 
Happy HR and current 

HR risk after 
implementation.

Now your Happy HR 
system is fully set up, we 

will have a strategic 
discussion surrounding 

your growth and 
resource planning.

The goal is to ensure 
you have a clear picture 
of what the next steps 
for your business look 
like and how to find the 
ideal candidates to fill 

those roles.
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